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AUSTRALIAN EMBASSY
SEOUL



The embassy has a vacancy for an Interpreter – Senior Research Officer.  

The successful applicant will be required to work cooperatively and flexibly as part of a small team in the Embassy’s Political Section. 

The position will be a Broadband 3 level (KRW 44,957,016 – KRW 59,617,432 per annum).  

The duties of the position and selection criteria are set out below. 

Applications must include:
· A written statement (no longer than two single sided pages) addressing directly the applicant’s abilities and claims against the selection criteria.
· Curriculum vitae.
· Details of two referees who may be contacted if necessary – we will not contact referees without informing applicants.

Only applications which include the above documentation will be considered. In order to manage the recruitment process efficiently, only applicants who are successfully short-listed for interview will be contacted. The successful applicant will be required to provide a police security clearance certificate.

Applications will be accepted until COB 8 JUNE 2012 and should be delivered to:

Senior Administrative Officer
Australian Embassy 
KPO Box 562
Seoul
Republic of Korea

AUSTRALIAN EMBASSY SEOUL

Job Description

Post: 			Seoul
Position number:	9447
Designation:		Interpreter / Senior Research Officer (Political)
Classification:	BB3
Direct Supervisor:	Counsellor (Political)
Location: 		Political Section*
Subordinates:	nil
Last Updated:	15 May 2012


DUTIES


	1. Research, Analysis and Reporting:
	60%


· Under the direction of the Counsellor (Political), working cooperatively as a member of a small team, undertake research and analysis tasks and prepare reports, related to Korea’s domestic politics, international relations and other issues that might include North Korean affairs, inter-Korean relations, human rights, foreign aid, labour, women’s and other social affairs;  
· Monitor Korean domestic and international developments relevant to the above tasks.
	
2. Interpretation-Translation:
	
20%


· Provide interpretation and translation services to a high standard (Korean-English; English-Korean), for the Ambassador and other embassy staff as required, including for high-level meetings, public speeches and presentations;

	3. Other duties:
	20%


· Assist with securing appointments and meetings for the Ambassador and other embassy staff;
· Assist with the preparation of programs for visiting Australian Ministers and officials;
· Maintain contacts, networks and databases relevant to the effective performance of the above tasks.
· Other duties as directed.


AUSTRALIAN EMBASSY SEOUL

Interpreter / Senior Research Officer (Political)

SELECTION CRITERIA




A.  A high-order understanding of, and ability to undertake research and analysis and prepare reports (in English) on Korea’s domestic politics, international relations and other political and social issues;  

B  A high level of fluency in spoken and written Korean and English, to undertake interpretation and translation services for the Ambassador and other embassy staff as required;

C.  Ability to work with limited supervision, to prioritise tasking and manage workflow in a high pressure environment, often within tight deadlines; 

D.  The ability to work cooperatively, efficiently and flexibly as a member of a small team.  The ability to communicate effectively at all levels;

E.  Relevant tertiary qualifications;

F.  Experience as an interpreter-translator (Korean and English) and/or in a research or advisory role would be desirable.
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